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Guide to Decommissioning a Secondary Suite or Dwelling Unit
	
Secondary suites or additional dwelling units are illegal unless the necessary permits have been obtained, the work has been approved through inspections, and either an Occupancy Certificate or an approved Final inspection report has been issued by the Municipality of North Cowichan.

This guide outlines the minimum steps that must be taken to remove a secondary suite or dwelling unit.
STEP 1
Apply for and obtain a Building Permit prior to any work commencing to remove the suite or dwelling unit.
STEP 2
Remove the cooking facility by:
a) removing the range and any other cooking appliances, such as but not limited to hot plates and microwaves from the site,
b) removing the range outlet box,*
c) removing the breaker feeding the range and replace it with blank fillers,*
d) cutting the stove wire short of both the panel and the former outlet box location,* and
e) removing the range hood fan and terminating the wire in an electrical box with a blank cover*.
f) Should the sink be removed, ensure any water supply and drainage connection be capped and made compliant with BC Code Regulations.
All Plumbing, Electrical, Gas, and Ventilation related to the kitchen must be properly capped within the wall or floor assembly and adhere to BC Code Regulations.
STEP 3
If gas or electrical alterations are required a permit must be obtained through Technical Safety BC.

If electrical or gas alterations are required for the decommissioning process, then an electrical or gas permit status notification from Technical Safety BC will be required prior to Final Inspection.

Once the above has been completed you must contact the Building Department at 250-746-3102 and schedule a final inspection to complete the decommissioning permit.
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